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- AF’PLICATION'FOR RECORDS DISPOSITION STANDARD

/ . oo
INSTRUCTIONS: Prepare in duplicate and forward to'l the Records Management Analyst, Management Systems Division
3. Dept., Division, Subidivision & Administering Office Address FOR RECORDS MANAGEMENT DIVISION USE
MARTA * ' ';_Date Received Application No. Date Completed
2200 Peachtree Summit | . Isep by pEC 20 1977
401 W. Peachtree Street '3 1977 72 259 o o
Atltanta, Ga 30308 1. Application 2. Dept. Application No.

4. Person to Contact

__D. Haire

L:. Working Title 6. Telephone Number
fethods & Procedures Anallyst 586-5260

= p————
7. Action Requested

a. (X Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of presant accumulation; no further accumulation anticipated. . _
¢. O Amend Application No. .. Check One: [ Change; [ Supercede; [ Void

8. Dates of Series

Earliest Latest

| 1972 | Present

9. Records Series Title {followed by title used in office: if different)

- AUTHORITY-WIDE
PB/T Construction Contract Recerd File

10. Division and Office Function What is the function of the Division and the Office in which this record series is created? - o

ok

11 Flec0rd Series Descnptnon

Documents relating to:

Included are:

File is arranged:

This file contains the following documents {include form numbers and titles, if any)
Attach samples of the file.

The design, development, construction, testing, and delivery
of rapid rail construction contracts under the long-ﬂenge
‘@rant for development of a mass transit systemn.

All contract documents. ""‘U-VM‘A ccey 4o (\\P(R.S\'f\
u(\ew QoM(s\u\—-'lew o CouY UL ou"  BacX [o‘.’ e.PES/TT

. . M
By contract construction unit number, thereunder by resident
engineer criteria manual requirements.

12. Mbnthly Reference Rate

—-

One 10 six mohths old __ __tu_u S Seven 10 twelve months old

twenty- five m!nths and older ;__;_ L7

How often are records referred to which are: -

e———— ; Thirteen to twenty-four months old

Letter-size drawers

13. Annual Rate of Accumulatlon of Hecords T

—— _; Legal-size drawers

.—— . : Shelves

- ; Other {specify)

3012 (3/76)

p NI




e

construction unit # or

B4 Hold in the current files area 3 . month(s) - year(s); then work order #.
B2 Transfer to local holding area; umxxxxxxxxmxxxmx

[J Transfer to State Records Center; hold _ .. . vearls); then

] Destroy.

d Transter to State Archives for permanent retention,
il Olhef {Specify)

A
Hold &ll contract constructlon records for 3 years past completlon of
project and all audit questions resolved. Records may be microfilmed

after interim audit and all audit questions resolved - hold film for
3 years past project completion.

These instructions apply to all prior and future accumulations of the series.

{Indicate briefly rationale for recommendations above/or write additional remarks):

YES u_l\]O 14, Questionnaire (Place an *'X" in the proper column) N L -
a. Is this the official copy of the series?
X If not, where is it?
b. Does the'se_n’es_co;t:n-{conhdentlaf mformahon dequiring security handltﬁg’ Ifyes cite law or regulanoﬁ. ]
X } ' ‘ .
| | s weavieleow Some material is vital. .. ]
X d. Dods this se s h.lVf‘ lu-amm‘ ib ot tong term ceseacch vislue? To MARTA.
X o When o ot Iwo docaments e tie I||| pathe ol neeessary Lo heepy e entae Tl loy adong pes soel, couled these docoiments be
scheduled separately?
. ¥ f. Is the mforr:m_stnon conta-ned in this series ever pubhshed? If yas attach cop—;y_‘- T
X g. Is the information contamed in this series ever analyzed and/or recorded in a summarlzed report?
It yes, attach copy..
}? h. Is therg a dupllcahon of this series in your office, or in another ofhce or agency? T
1t yes, where?
x i. |s this senes for a major porgon of it} regularly m|crofllmed_?_‘_u
[ ] X | i. Does lhe record series result ‘in n ace co_mputer pnnto_ot? o
15" Retention Requnrements The following requires the series to be kept:
a. State Law . e years. d. Audit period . — . years,
b. Statute of limitation e vyears. e. Administrative rleed_ _:_—MA-X— years.
¢. Federal law ———— . years, ; f. Federal retention instructions —_—— X years,
Attach copy or excert of laws or regulations. Explain administrative nead. )
Urban Mass Transportation Administration - External Operating Manual
ITI D - p. 41 .
_13. Approved Disposition Instructions This agency recommends that th:file series be cut off at the engof each: i ) T
{] catendar Year; [ Fiscal Year; [ Other QQT_HR]_-E_t_j_-Qn_O_f _Contract then,

17. APPROVALS

Approved  Dapartment Records Management Officer  Date " Apprpv

[ “Approved  Division Head/Designee ; Date 1" Approved .

Approved Department Head; Designee h T Date ] Wed Department of Archives and History

N Ol fenS R-20-

“Approved yecds Management nnlyst 7 Date Approved  MARTA Management Advisory Committes Date
624.“ - ‘ 311/77




